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INTRODUCTION ,

1.1
1.1.1

1.1.2
1.1.3

1.2
1.2.1

1.2.2

1.2.3

Project Details

Oxford Archaeology (OA), has been commissioned by Trombe Limited to undertake a
watching brief of the site of a proposed single storey rear extension at 11 Norham
Road, Oxford. This document outlines how OA will implement these works.

The work is being undertaken as a condition of Planning Permission ref: 10/01402/FUL
All work will be undertaken in accordance with local and national planning policies.

Location, Geology and Topography
The site lies on c. 65 m OD.

The area of proposed development currently consists of an area of the rear garden of
11 Norham Road, Oxford.

The geology of the area is flood plain terrace river gravels overlying Oxford Clay
(Geological Survey Of Great Britain, 1972).

2 ARrcHaeoLoGIcAL AND HisToricAL BACKGROUND AND POTENTIAL

21 Archaeological and Historical Background

2.1.1 The archaeological and historical background to the site has been based on a previous
Desk Based Assessment for the nearby Lady Margaret Hall, located ¢.250 m to the
south-east of Norham Road (OA, 2006).

Prehistoric

2.1.2 The site is located on the floodplain gravel of the River Cherwell. Gravel terraces were
favoured locations for settlement, particularly farmsteads during the prehistoric period.

2.1.3 Neolithic flint flakes and a Late Neolithic flint scraper were found at different locations at
Bardwell Road c. 250 m to the north of Norham Road (SMR 3590 and 3258).

2.1.4 Bronze Age skeletons and a food vessel were uncovered in 1864 in Park Town
immediately north of Norham Road (SMR 35382).

2.1.5 An Iron Age pit containing pottery, animal bone and deer antlers was found in 1938 in
Crick Road ¢.150 m south of Norham Road (SMR 3593).

2.1.6  An Iron Age rim sherd was discovered in Park Town immediately north-west of Norham
Road (SMR 3864).

2.1.7 Aerial photography has identified several ring ditches of probable Late Neolithic/Bronze
Age date and other cropmarks within the grounds of University Park ¢. 500 m south of
Norham Road (UADM759).

Roman

2.1.8 Roman pottery and human remains were found bhetween 1861 and 1871 towards the
western end of Norham Road (SMR 3591).

2.1.9 Evidence of Roman occupation was discovered in 1894 at Wykeham House c. 250 m to
the south-west of Norham Road (SMR 3585).

2.1.10 Some of the cropmarks in University Park may date to the Roman period.

© Oxford Archaeology Ltd Page 3 of 21 August 2010
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Anglo-Saxon
2.1.11 In 1903 an Anglo-Saxon male burial with a knife was found in Norham Gardens c¢. 160
m south of Norham Road (SMR 5775).

2.1.12 An Anglo Saxon shield boss and spearhead were found in Park Town in 1864 (SMR
6048).

Medieval

2.1.13 No medieval finds or sites have been observed within the vicinity of Norham Road. It
seems likely that this area of Oxford lay within open fields, and this is supported by
later cartographic evidence. Ridge and furrow is present within University Parks.

2.2 Potential

2.21 The area around Norham Road has high archaeological potential for burials and
occupation of prehistoric, Roman and Anglo-Saxon periods.

3 ProJect Amvs

31 General

(i) To determine the presence or absence of any archaeological remains which may
survive. Should remains be found to ensure their preservation by record to the
highest possible standard.

()  -To determine or confirm the approximate extent of any surviving remains

(i) To determine the date range of any surviving remains by artefactual or other
means.

(iv) To determine the condition and state of preservation of any remains.

(v) To determine the degree of complexity of any surviving horizontal or vertical
stratigraphy. '

(vi) To assess the associations and implications of any remains encountered with
reference to the historic landscape.

(vii) To determine the potential of the site to provide palaeoenvironmental and/or
economic evidence, and the forms in which such evidence may survive.

(viii) To determine the implications of any remains with reference to economy, status,
utility and social activity.

{ix) To determine or confirm the likely range, quality and quantity of the artifactual
evidence present.

4 ProJect Speciric Excavation anD Recorbing METHODOLOGY

4.1 Scope of works

4,1.1  The construction of a 6 m by 4.2 m single storey extension. The below ground impact
will be limited to the excavation of wall footings 0.5 m wide and up to 1 m in depth
around the edge of the footprint of the extension.

1 -
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4.2
4.2.1

422

4.3
4.3.1

Programme

It is anticipated that the fieldwork will take up to two days to complete, by a team
consisting of a Project Supervisor, directing up to one Project Archaeologist, under the
management of a Senior Project Manager at MIFA level.

All fieldwork undertaken by Oxford Archaeology (South) is overseen by the Head of
Fieldwork, Dan Poore MIFA.

Site specific methodology

A summary of OA's general approach to excavation and recording can be found in
Appendix A. Standard methodologies for Geomatics and Survey, Environmental
evidence, Artefactual evidence and Burials can also be found below (Appenduces B, C,
D and E respecitively).

5 Prouect SpreciFic ReErorTING AND ArcHIVE METHODOLOGY

5.1
511

5.1.2

5.2
5.2.1

53
5.3.1

5.4
5.4.1

5.4.2

Programme
The report will be completed within four weeks of the completion of the fieldwork.

Three bound copies of the completed report will be provided to Oxford City Council A
CD containing a copy of the report in Adobe Acrobat (.pdf) format will also be provided.

Content
The content of this report will be.as defined in Appendix F.

Specialist input

OA has a large pool of internal specialists, as well as a network of external spemahsts
with whom OA have well established working relationships. A general list of these
specialists is presented in Appendix H; in the event that additional input should be
required, an updated list of specialists can be supplied.

Archive
The site archive will be deposited with the appropriate museum following completion of
the project.

A summary of OA's general approach to documentary archiving can be found in
Appendix G.

6 HeALTH AND SAFETY

6.1 Roles and responsibilities

6.1.1  The Senior Project Manager has responsibility for ensuring that safe systems of work
are adhered to on site. He delegates elements of this responsibility to the Project
Supervisor who implements these on a day to day basis.

6.1.2 The Director with responsibility for Health and Safety at OA is Robert Williams (Chief
Operations Officer); he is advised by the OA Group Health and Safety Coordinator, Dan
Poore (NEBOSH Level 3). Additional advice is also given by the regional Health and
Safety Advisor for OA South, David Wilkinson (NEBOSH Level 3).
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6.2
6.2.1

6.2.2
6.2.3

Method Statement and Risk Assessment

A summary of OA's general approach to health and safety can be found in Appendix H.
A risk assessment has also been undertaken and approved and will be kept on site,
along with OA's standard health and safety file, which will contain all relevant health
and safety documentation, '

The H and S file will be available to view at any time.

Further detail regarding OA';s approach to Health and Safety on site can be found in
Appendix H.

7 MONITORING OF WORKS

7117

7.1.2

At least three days notice of the commencement of the watching brief works will be
given to David Radford Planning Archaeologist for Oxford City Council.

David Radford will have free access to the site (subject to H and S considerations) and
all records to ensure the works are being carried in accordance with this WSI and all
other relevant standards.

8 REFERENCES

Geological Survey of Great Britain, 1972, (England and Wales) Witney Sheet 236.
OA, Field Manual, 1992. (D.Wilkinson ed). ’
OA, 2006, Lady Margaret Hall, Oxford. Archaeclogical Desk Based Assessment,
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OA StanparD FieLowork MEeTHOoDOLOGY APPENDICES

The following.r'nethods and terms will apply, where appropriate, to all OA fieldwork unless varied by
the accompanying detailed Written Scheme of Investigation.

Copies of all OA internal standards and guidelines referred to below are available on request.

ArpenDIX A. GeneraL ExcavaTioN aND RecorbiNg METHODOLOGY

A.1 Standard methodology — summary
Mechanical excavation

A.1.1  All mechanical excavation will be undertaken under direct archaeological supervision.

A.1.2  All undifferentiated topsoil or overburden of recent origin will be removed down to the
first significant archaeological horizon, in successive, level spits.

A.1.3 Following mechanical excavation, at areas of the trench that require examination or
recording will be cleaned using appropriate hand tools. '

A.1.4 Spoil heaps will be monitored in order to recover artefacts to assist in the analysis of the
spatial distribution of artefacts. Modern artefacts will be noted but not retained.
Hand excavation

A.1.5 Allinvestigation of archaeological levels will be by hand, with cleaning, examination and
recording both in plan and section.

A.1.6 Within significant archaeological levels the minimum number of features required to
meet the aims will be hand excavated. Pits and postholes will usually be subject to a
50% sample by volume. Linear features will be sectioned as appropriate. Features not
suited to excavation within narrow trenches will not be sampled. No archaeological
deposits will be entirely removed unless this is unavoidable.
Recording

A.1.7 Wiitten descriptions will be recorded on proforma sheets comprising factual data and
interpretative elements. -

A.1.8 Where stratified deposits are encountered a Harris matrix will be compiled during the
course of the excavation.

A.1.9 Plans will normally drawn at 1:100, but on urban or deeply stratified sites a scale of 1:50
or 1:20 will be used. Detailed plans will be at an appropriate scale. Burials will be
drawn at scale 1:10.

A.1.10 The site grid will be accurately tied into the National Grid and located on the 1:2500 or
1.1250 map of the area.

A.1.11 Arregister of plans will be kept.

A.1.12 Long sections of trenches showing layers will be drawn at 1:50. Sections of features or
short lengths of trenches will be drawn at 1:20.

A.1.13 Aregister of sections will be kept.

A.1.14 Generally all sections will be tied in to Ordnance Datum.

© Oxford Archaeology Ltd Page 7 of 21 August 2010
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A.1.15 A full black and white and colour (digital) photographic record, illustrating in both detail

and general context the principal features and finds discovered will be maintained. The
photographic record will also include working shots to iliustrate more generally the
nature of the archaeological work.

A.1.16 Photographs will be recorded on OA Photographic Record Sheets.

A.2
A2A1

A2.2

A3
A3.1

A3.2

Relevant industry standards and guidelines

The Institute for Archaeologists' Standard and Guidance notes relevant to fieldwork are:
e Standard and Guidance for Field Evaluation
e Standard and Guidance for Excavation
e Standard and Guidance for an Archaeological Watching Brief.

These will be adhered to at all times.

Relevant OA manual and other supporting documentation

All fieldwork will be undertaken in accordance with the requirements of the OA Field
Manual (ed. D Wilkinson 1992), and the revised OA fieldwork manual (publication
forthcoming).

Further guidance is provided to all excavators in the form of the OA 'Fieldwork Crib
Sheets - a companion guide to the Fieldwork Manual'. These have been issued ahead
of formal publication of the revised Fieldwork Manual.

ArPeNDIX B. GEoOMATICS AND SURVEY

B.1 Standard methodology — summary

B.1.1

B.1.2

B.1.3

B.1.4

The aim of OA methodology is to provide comprehensive survey cover of all
investigation areas. Additionally, it is designed to provide coverage for any areas,
beyond the original scope of the project, which arise as a result of further work. It
provides digital plans of all required elements of the project and locates them within an
overall grid.

It also maintains all necessary survey data and ensures that the relevant information is
copied into the primary record, in order to ensure the integrity of the project archive.
Furthermore, it ensures that all core data is securely stored and backed up. It
establishes accurate project reference systems utilising a series of control stations and
permanent base lines.

The survey will be conducted using a combination of Total Station Theodolite (TST)
survey utilising Reflectorless Electronic Distance Measurement (REDM} where
appropriate, hand-measured elements and GPS (Global Positioning System).

Before the main work commences, a network of control stations will be laid out
encompassing the area. Control stations will be tied in to known points or existing
features using rigorous metric observation. The control network will be set in using a
TST to complete a traverse or using techniques as appropriate to ensure sufficient
accuracy. A GPS, or other appropriate method, will be used to orientate the control
network to National Grid or other recognised coordinate system.

' © Oxford Archaeology Ltd Page 8 of 21 August 2010
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B.1.5

B.1.6

B.1.7

B.1.8

B.1.9

B.1.10

B8.1.11

B.1.12

B.1.13

B.1.14

B.1.15

All control stations will be checked by closed traverse and/or GPS, as appropriate. The
accuracy of these control stations will be accessed on a regular basis and re-
established accordingly. All stations will be recorded on Survey Control Station sheets.

Each control station will be marked with a PGM (Permanent Ground Marker). Witness
diagrams will include the full 3-D co-ordinates generated, a sketch diagram and
measurements to at least three fixed details, written description of the mark and a
photograph of the control point in its environs.

Prior to entry into the field all equipment will be checked, and all pre-survey information
will be logged onto the field computer and uploaded onto survey equipment as
appropriate. The software in the field computer will be verified and all cabling between
the GPS and/or TST and computer will be checked. Prior to conducting the survey the
site will be reconnoitred for locations for a viable control network and check the line of
sight and any possible hindrance to survey. Daily record sheets will be kept to record
daily tasks and conditions. .

All spatial data will be periodically downloaded ontc a field computer, and backed up
onto CD, or DVD. It will be cleaned, validated and inspected.

All survey data wilt be documented on daily survey record sheets. Information entered
on these sheets includes key set up information (Instrument height etc.) as well as daily
variables and errors/comments. All survey data will be digitally recorded in a raw format
and translated during the download process this shali allow for any errors to be cross
referenced with the daily survey record and corrected accordingly.

A weekly summary of survey work will be produced to access development and
highlight problems. This information also will be recorded on the weekly survey journal.
Technical support for the survey equipment and download software shall be available at
all times. In those instances where sites are remotely operated, all digital data will be
backed up regularly and a copy returned to Oxford on a weekly basis.

A Site plan will initially be created by a rapid survey of relevant archaeological features
by mapping their extent using a combination of TST and GPS. This will form the basis
for deciding excavation strategy and will be updated as the excavation clarifies the
extent of, and relationships between, archaeological features.

Excavated archaeological interventions and Areas of complex stratigraphy will be hand
drawn. At least two Drawing Points (DPs) will be set in as a baseline and
measurements taken off this by tape and offset. The hand drawn plans will be
referenced to the digitally captured pre-site plan by measuring in the DPs with a TST or
GPS. These hand drawn elements will then be scanned in, geo-referenced using the
DPs as reference points and digitised following OA's dlgrtlsmg protocols. For further
details on hand planning procedure please refer to the fieldwork guidelines.

Where appropriate rectified photography may be used to record standing structures or
burials. This will be carried out in line with Standard OA procedures for rectified

photography.

Survey data recorded in the field will be downloaded using appropriate downloading
software, and saved as an AutoCAD Map DWG file, or an ESRI Shapefile. These files
will be regularly updated and backed up W|th orlglnals being stored on an OA server in
Oxford.

All drawings will be composed of closed polygons, polylines or points in accordance
with the requirements of GIS construction and OA Geomatics protocols. Once created,
additional GIS/CAD work will normally be carried out at the local OA central office or at

©® Oxford Archaeology Ltd Page 9 of 21 August 2010



11 Norham Road Oxford v.1

B.1.16

B.1.17

B.2
B.2.1

B.2.2
B.2.3

B.3
B.3.1

B.3.2
B.3.3
B.3.4

on-site remote locations when appropriate. Support for all GIS/CAD work will be
available from OA's Oxford Office during normal office hours. The aim of the GIS/CAD
work is to produce workable draft plans, which can be produced as stand-alone
products, or can be readily converted to GIS format. Any hand-drawn plans will be
scanned and digitised on site in the first instance. Subsequent plans will be added to
the main drawing as it develops.

All plan scans will be numbered according to their plan site number. Digital plans will
be given a standard new plan number taken out from the site plan index.

All digital data will be backed up incrementally on CD or DVD. On each Friday the entire
data directory wifl be backed up and returned to Oxford where it will be copied onto the
OA projects server. Each CAD drawing will contain an information layout which will
include all the relevant details appertaining to that drawing. Information (metadata) on
all other digital files will be created and stored as appropriate. At the end of the survey
all raw measurements will be made available as hard copy for archiving purposes.

Relevant industry standards and guidelines
English Heritage (2009), Metric Survey Specifications for Cultural Heritage

English Heritage (2006), Understanding Historic Buildings A Guide to Good Practise

English Heritage, (2007) Understanding the Archaeology of Landscapes A Guide to
Good Recording practise

Relevant OA manual and other supporting documentation
OA South Metric Survey, Data Capture and Download Procedures

OA South Digitising Protocols
OA South GIS Protocols )
These will be superseded by the OA South Geomatics Manual (in progress).

AprPENDIX C. ENVIRONMENTAL EVIDENCE

C.1 Summary of Standard methodology

C.11

C1.2

C.1.3

Different environmental and geoarchaeological sampling strategies may be employed
according to established research targets and the perceived importance of the strata
under investigation. Where possible an environmental and/or geoarchaeological
specialist(s) will visit the site to advise on sampling strategies. Sampling methods will
follow guidelines produced by English Heritage and Oxford Archaeology. A register of
samples will be kept. Specialists will be consuited where non-standard sampling is
required (eg. OSL or archaeomagnetic dating) and if appropriate will be invited to visit
the site and take the samples.

Geoarchaeological sampling methods are site specific, and methodologies will be
designed in consultation with the geoarchaeological manager on a site by site basis.

Bulk soil samples, where possible of 40 litres or 100% of a deposit if less is available,
will be taken from potentially datable features and fayers for flotation for charred plant
remains and for the recovery of small bones and artefacts. Larger soil samples (up to
100L) may be taken for the complete recovery of animal bones, marine shell and small
artefacts from appropriate contexts. Smaller bulk samples (general biological samples)
of 10-20 litres will be taken from any waterlogged deposits present for the recovery of
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C14

macroscopic plant remains and insects. Series of incremental 2L sampies may be
taken through buried soils and deep feature fills for the recovery of snails and/or
waterlogged plant remains, depending on the nature of the stratigraphy and of the soils .
and sediments. Columns will be taken from buried soils, peats and waterlogged feature
fills for pollen and/or phytoliths, diatoms, ostracods and foraminifera if appropriate. Soil
samples will be taken for soil investlgatlons (particle size, organic matter, bulk
chemistry, soil micromorphology etc.) in consultation with an appropriate specialist.

Bulk samples from dry deposits will be processed by standard water flotation using a
modified Siraf-style machine and meshes of 0.25mm: (flot) and 0.5 or 1mm depending
(residue). Heavy residues will be wet sieved, air dried and sorted. Samples taken
exclusively for the recovery of bones, marine shell or artefacts will be wet sieved to
2mm. Waterlogged samples (1L sub-sample) and snail samples (2L) will be processed
by hand flotation with flots and residues collected to 0.25mm (waterlogged plants) and
0.5mm (snails) respectively; these flots and residues will be sorted by the specialist.
Samples specifically taken for insects, pollen and other microflora and microfauna and
soil analysis will be submitted as whole earth to the appropriate specialists or
processed following their instructions.

C.2 Relevant Industry Standards and Guidelines

C.2.1

C.2.2

c.23

C24

C.25

C.26

C.2.7

C.2.8

Brunning, R. 1996. Waterlogged wood: the recording, sampling, conservation, and
curation of structural wood. English Heritage Guidelines

English Heritage 2001. Archaeometaliurgy. Centre for Archaeology Guidelines 2001.01.

English Heritage 2002. Environmental Archaeology. A guide to the theory and practice
of methods, from sampling and recovery to post excavation. Centre for Archaeology
Guidelines 2002.01.

English Heritage 2004. Dendrochronology: Guidelines on Producing and lnterpretlng
Dendrochronological Dates.

English Heritage 2006. Archaeomagnetic Datmg Guidelines for Producing and
Interpreting Archaeomagnetic Dates. :

English Heritage 2007. Geoarchaeology. Using Earth Sciences to Understand the
Archaeological Record.

English Heritage 2008. Luminescence Dating. Guidelines on Using Luminescence
Dating in Archaeology.

English Heritage 2008. Guidelines for the Curation of Waterlogged Macroscopic Plant
and Invertebrate Remains.

C.3 Relevant OA manual and other supporting documentation

C.31

Oxford Archaeology 2005. Environmental Sampling Guidelines, 2nd ed.

AprPenDIX D. ARTEFACTUAL EVIDENCE

D.1 Summary of Standard methodology

D.1.1 Before a site begins arrangements concerning the finds will be dlscussed with the Head
of Finds. Information will be provided by the project manager about the nature of the
site, the expected size and make-up of the finds assemblage and any site specific finds
retrieval strategies. On-site requirements will be discussed and a conservator appointed
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D.1.2
D.1.3

D.1.4

D.1.5

D.1.6

‘D.1.7

D.1.8

D.1.9

D.1.10

D.1.11

who can be called on to make site visits if required. Special requirements regarding
particular categories of material will be raised at this early stage for instance the
likelihood of recovering assemblages of waterlogged material, large timbers, quantities
of structural stone or ceramic building material. Specialists may be required to visit sites
to discuss retrieval strategies.

The project manager will supply the Head of Finds with contact details of the landowner
of the site so that consent to deposit any finds resulting from the investigation can be
sought.

The on-site retrieval, lifting and short term packaging of bulk and small finds will follow
the detailed guidelines set out in the OA Finds Manual (sections 2 and 3), First Aid for
Finds and the UKIC conservation guidelines No.2.

All finds recovered from site will be transported to an OA regional office for processing;
local sites will return finds at the end of each day, away based sites at the end of each
week. Special arrangements can be discussed for certain sites with the department
manager before the start of a project. Larger long running sites may in some instances
set up on-site processing units to deal with the material from a particular site.

All finds qualifying as Treasure will be removed to a safe place and reported to the local
Coroner according to the procedures relating to the Treasure Act (1996), and the
Treasure (Designation) Order 2002, Where removal can not be effected on the same
working day as the discovery, suitable security measures will be taken to protect the
finds from theft.

Each box of finds will be accompanied by a finds context checklist itemising the finds
within each box. The number of bags of finds from each context and individual small
find from each context will be recorded. A member of the processing team will check
the list when it arrives in the department. There are separate forms for finds recovered
from fieldwalking.

The processing programme is reviewed on a weekly basis and priorities are worked out
after discussions with the Head of Fieldwork and the Head of Post-excavation. Project
managers will keep the Head of Finds informed of any pressing deadlines that they are
aware of, All finds from evaluations are dealt with as a matter of priority.

All bulk finds are washed (where appropriate), marked, bagged and boxed by the
processing team according to the guidelines set out in section 4 and 5 of the OA Finds
Manual, First-aid for finds and the UKIC guidelines No.2. They must also take into
account the requirements of the receiving museum. Primary data recording count and
weight of fragments by material from each context is recorded on the site database.

Unstable and sensitive objects are recorded onto the database and then packaged and
stored in controlled environments according to their individual requirements. The advice
of a conservator will be sought for sensitive objects in need of urgent conservation. All
metaiwork will be x-rayed prior to assessment (and to meet the requirements of most
receiving museums).

Finds recovered from the environmental sample procéssing will be incorporated into the
main assemblage and added to the database.

On completion of the processing and data entry a finds file for each archaeological
investigation will be produced, a summary of which is available for the project manager.
The assemblage is allocated an OA number for storage purposes. Bulk finds are stored
on a roller racking system, metals in a secure controlled storage and organic finds are
refrigerated where possible.

© Oxford Archaeology Ltd Page 12 of 21 . August 2010
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D.1.12 The movement of finds in and out of the department storage areas is strictly monitored
- and recorded. Carbon copy transit forms exist to record this information. Finds will not
be removed from storage without the prior knowledge of the Head of Finds.

D.1.13 Finds information summarised in the finds compendium is used to assess the finds
requirements for the post excavation stages of the project. The Finds department holds
a list of all specialists used by OA (see below) both internal and external.

D.1.14 On completion of the post excavation stage of the project the department prepares the
finds assemblage for deposition with the receiving museum. Discussions will be held
with the museum, the excavator and the head of finds to finalise any selection, retention
or discard policy. Most museums issue strict guidelines for the preparation of archives
for deposition with their individuat labelling, packaging and recording requirements.

D.2 Relevant industry standards and guidelines

D.2.1 UKIC, 1983, Packaging and Storage of Freshly-Excavated Artefacts from
Archaeological Sites. Conservation Guidelines No.2. Archaeology Section, United
Kingdom Institute for Conservation.

D.2.2 UKIC, 1988, Excavated Arefacts and Conservation: UK sites Revised Edition.
Conservation Guidelines No.1. Archaeology Section, United Kingdom Institute for
Conservation. :

D.2.3 Society of Museum Archaeologists, 1993, Selection, retention and dispersal of
Archaeological Collections. Download available via
http://imww,.socmusarch.org.uk/publica.htm)

D.2.4 Watkinson, D E & Neal, V, 1998, First Aid for Finds (3rd edition). RESCUE & UKIC

D.3 Relevant OA manual and other supporting documentation
D.3.1 Allen, L, and Cropper, C (internal publication only) Oxford Archaeology Finds Manual.

AprpPenpix E. BuriaLs

E.1 Summary of Standard methodology

E.1.1 Human remains will not be excavated without a relevant licenceffaculty and, where
applicable (for example, a post medieval cemetery), a risk assessment from the local
environmental officer.

E.1.2 Al human remains will be treated with due care and regard to the sensitivities involved,
and will be screened from the public throughout the course of the works.

E.1.3 Excavation will be undertaken in accordance with IFA (Roberts and McKinley 1993) and
English Heritage and The Church of England guidelines (Mays 2005). For crypts and
post-medieval burials the recommendations set out by the IFA (Cox 2001) in Crypt
Archaeology: an approach, are also relevant.

E.1.4 In accordance with recommendations set out in the English Heritage and Church of
England (2005) document Guidance for best practice for treatment of human remains
excavated from Christian burial grounds in England, skeletons will not be excavated
beyond the l{imits of the trench, unless they are deemed osteologically or
archaeologically important.

E.1.5 Where any soft tissue survives and/or materials (for example, inner coffins, mattresses
and other paddings) soaked in body liquor, no excavation or handling of the remains will

© Oxford Archaeology Ltd Page 13 of 21 August 2010
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APPLICATION FOR PLANNING PERMISSION
Town and Country Planning Act 1990
DECISION DATE: 22nd July 2010
PROPOSAL: Single storey rear extension.

AT: 11 Norham Road Oxford Oxfordshire

NOTICE OF GRANT OF PLANNING PERMISSION
10/01402/FUL

Following consideration of the application in respect of the proposal outlined above, it was resolved
to GRANT PLANNING PERMISSION for the following reasons:-

1 The proposal is considered to form an appropriate visual relationship with the dwelling and its
surroundings and does not impact on the immediate neighbours in a detrimental way. No
. objections have been raised by neighbouring properties or any statutory Consultees.
2 . The Council considers that the proposal accords with the policies of the development plan as

summarised below. It has taken into consideration all other material matters, including
matters raised in response to consultation and publicity. Any material harm that the
development would otherwise give rise to can be offset by the conditions imposed.

3 The Council considers that the proposal, subject to the conditions imposed, would accord
with the special character and appearance of the conservation area. It has taken into
consideration all other material matters, including matters raised in response to consultation

and pubficity.

subject to following conditions, which have been imposed for the reasons stated:-

CONDITIONS:

. : &N, INVESTORS
%_ IN PEOPLE

www.oxford.gov.uk




QAS Risk Assessment Insert title in 'Properties’, under ‘Description’ - v. 1
OXFORD ARCHAEOLOGY
RISK ASSESSMENT
Site name: 11 Norham Gardens Oxford  |Prepared ﬁy: Dave Wilkinson
. oll0%] 10
Site code: * OXNORH10 Approved by: signed... M s fer e
Invoice code: OXNORHWB Date: 01/09/10 aCtD:\IQisSE?;ue& Site does/does not fall under CDM Regulations

Job summary: Watching brief during excavation for Iand%caping‘and for foundations of house extension.

Basis for this Risk Assessment:
This is the first risk assessment for this project.

First Aid

The regulations require that your risk assessment considers the appropriate level of 1st Aid cover necessary for each site. You must consider the size of the team, the nature
of the hazards present (e.g. plant on site, working in deep excavations), the remoteness from the emergency services and whether the site is shared with other contractors

engaged in hazardous activities. If you feel that a first aider is required for your site please advise the Head of Fieldwork (or regional equivalent). If you are unclear about 1st
Aid provision please ask a Health and Safety Advisor for guidance.

If you do not need a First Aider, you will need as a minimum an ‘Appointed Person’, whose responsibility is to take charge when someone is injured or fall il, and who calls an
ambulance if necessary. The appointed person also looks after and re-stocks the 1stA|d box.

Number of First Aiders required: 0 [Nominated First Aider/Appointed person:

© Oxford Archaeology Page 1 of 16 December 2009
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OAS Risk Assessment

Insert title in 'Properties’, under 'Description’

v. 1

The following is a list of common risks, and suitable controls. Please review carefully, decide whether they apply to your project and complete Column 4. If Yes,
add any further site specific controls that might be necessary (in Column 5), beyond those already detailed, or follow the instructions given. If No, delete or strike-
through the contents of Columns Sto 7.

If there are risks on your project that are not detailed below please add them, and appropriate controls, to the Site Specific Risk Assessment table below.

5. CONTROLS

1. HAZARD 2. RISK 3. RISK RATING [4. Applies to 6. ACTION BY? 7. RESIDUAL
(High Medium this project? RISK RATING
Low) YesiNo (High Medium
Low
Insignificant)
Lack of Personal injury. -Medium Y All staff to receive and sign for an induction based on [Fieldwork Director (i.e. Low
understanding of the this risk assessment and the WSI. Project Officer or
site and its hazards. Supervisor)
“.“de'Sta.“d' gkt |e. teelbe_;e taik .'“" be-dalivered b.’ the-Projest Manages
site-and-its-nazards of t|.|e|| RomiRated Fepresentative-tharmally-the .
; '919, E.t glng' Sr-6FSuperisor) a' +attended-by-al-site
staft— sludmgl S SG_IIEIa'EEBIS ...leeeld of .
@ ttelndasi.nsa “F“ bepmamtamedlu‘smg t_“e oFm-provided
Vehicle movement  |Personal injury. Medium Y Authorized, assessed drivers only to drive OA Fieldwork Director Low
Vehicle/ property vehicles (owned or hired). Banksman must be
damage present for all reversing of vans, minibuses or any
vehicle with restricted rear view. PPE: Hi-vis vests
Vehicle security Unauthorised use of Low - Y Contractor to immobilise plant. Park in designated Fieldwork Director/ Low
vehicles/ vandalism areas. Tools to be kept in locked OA vehicle. Driver
Driving to and from [Road traffic accident High Y All drivers, either of OA or of hired vehicles, mustbe |Project Manager/ Low
site qualified and competent to drive. Each driver must Supervisor
have their licence checked by Duncan Waltham (DW),
© Oxford Archaeology Page 2 of 16 December 2009




OAS Risk Assessment

Insert title in 'Properties', under 'Description’

v. 1

1. HAZARD

2. RISK

3. RISK RATING
(High Medium
Low)

4. Applies to
this project?
Yes/No -

5. CONTROLS

6. ACTION BY?

7. RESIDUAL
RISK RATING
(High Medium
Low

Insignificant)

OA Head of Logistics, or regional equivalent. Each
driver must have their driving ability assessed. Each
driver must have a copy of the driver's Code of
Conduct, which details their rights and responsibilities
as a driver. On long journeys it is particularly
important that drivers take breaks, or that driving is
shared by more that one driver.

The Project Manager is responsible for the safety of
the site team once they have left the office (either
Oxford or Lancaster), although this does not affect the
legal responsibilities that drivers assume each time

they drive for OA - see ‘Drivers Risk Assessment’

Al-vehicle-meverments-around-sites-sheuld-be-subiest

: 15 rapl ! limit_and-should tal :
footpathe-and-access+toutes-

. inaof L all vehiclos witt iotod

. I ertal th . :
bankeman

Wheels-should-be-chesked-forexcessmud-before
v bt hiah '

Equipment in general

Personal injury,
property damage ,

Medium

No OA staff to use equipment not owned or hired by

OA.

Fieldwork Director

Low

© Oxford Archaeology
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OAS Risk Assessment

Insert title in 'Properties’, under '‘Description’

v. 1

1. HAZARD

2.RISK

3. RISK RATING
(High Medium
Low)

4, Applies to
this project?
Yes/No

5. CONTROLS

6. ACTION BY?

7. RESIDUAL
RISK RATING
(High Medium
Low

Insignificant)

Damaged/ defective
equipment

Personal injury,
property damage

Medium

Daily inspection of equipment. Replace defective
equipment where necessary, and ensure that
Logistics Dept. are aware that defective equipment
has been returned.

Fieldwork Director

Low

Slips, trips and falis

Personal injury

Medium

All access and egress routes to be clearly defined
and kept as dry and free from mud as practicable

. |(daily inspections must be undertaken to ensure this).

Tools and other equipment to be kept tidy and away
from defined access routes. Only manageable loads
to be carried. Edge protection to be installed as
necessary.

Fieldwork Director

Low

Mechanical
excavator

Personal injury

High

Y
{minidigger)

Authorised and competent driver. Driver's
ability/attitude regarding safe working should be
monitored, and action taken if necessary. Competent
OA signaller to be used for plant work on site.
Banksman to be used for plant movements around site

Minimum banksman PPE: hard hat, hi-vis vest, safety
boots.

DRIVER'S CPCS TICKET NEEDS TO BE CHECKED
BEFORE WORK COMMENCES — Red or blue ticket
(date on red ticket should be less than 2 years ago).
Ensure ticket is the right one for the machine being
used — refer to OA Safety Advisors if you are in doubt.
In this case the driver is German and will not have a
CPCS ticket. OA Supervisor to assess dniver's
competence at beginning of works. If driver is not safe
a different driver will be requested.

Fieldwork Director and
Banksman /Signaller

Low

©.Oxford Archaeology
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QAS Risk Assessment

Insert title in 'Properties’, under 'Description’

v. 1

1. HAZARD

2. RISK

3.RISK RATING
(High Medium
Low)

4. Applies to
this project?
Yes/No

5. CONTROLS

6. ACTION BY?

7. RESIDUAL
RISK RATING
(High Medium
Low

Insignificant)

Except as defined below, never enter the working arc
of the machine. Working under a machine bucket is a
common cause of accidents, many of them fatal.

If the signaller wishes to investigate possible
archaeology, to speak to the driver, or approach the
machine for any reason, she/he must give the signal to
stop (one or two hands raised, palm(s) towards the
driver) and then signal that she/he is going to appreach
(one hand placed on chest, then point where you are
going). Make sure the signals have been understood,

and only approach when the driver has moved the
excavator arm to one side and rested the bucket on the

ground.

Driver may not understand English — see separate
assessment at end of this document

© Oxford Archaeology
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OAS Risk Assessment

Insert title in 'Properties’, under 'Description’

1. HAZARD -

2, RISK

3. RISK RATING
(High Medium
Low)

4. Applies to
this project?
Yes/No

5. CONTROLS

6. ACTION BY?

7. RESIDUAL
RISK RATING
(High Medium
Low

Insignificant)

stales-which type-he-will be using:
you-are pllesenE' “I'e”l thle buleleet_ |s_laemg| 'sllaluge.d

Working in deep
Excavations

Trench collapse,
falling objects, falling
into trench. Personal
injury.

High

Deep excavations can be considered as any
excavation which creates the potential for a significant
fall or collapse of material. This can apply to
excavations as shallow as 0.5 m deep. An
assessment of the stability of soils for all excavations
>500 mm deep MUST be made, and recorded in the
additional rows below. If in doubt, do not enter, or
step/batter/shore. Edge protection, to prevent falls,
must also be installed.

Deep excavations may require a Method Statement to
accompany the detailed Risk Assessment (to be
added below in the Site Specific Risk Assessment
section if required) - detailed guidance is available
from the OA H and S Advisors. Deep excavations may
also constitute Confined Spaces - this issue must be
addressed in the detailed RA.

Excavations of 1 to 1.2 m deep are expected and
locally may be deeper therefore careful appraisal of
soil stability will be undertaken by OA prior to entering
any excavations. Where the stability is uncertain a
strategy for supporting or battering the excavation will
be agreed with the contractors — if this is not possible
OA staff will not enter the excavation.

Project Manager and
OA Supervisor

Low

© Oxford Archaeoiogy
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OAS Risk Assessment

Insert title in 'Properties', under 'Description’

v. 1

1. HAZARD

2. RISK

(High Medium
Low)

3. RISK RATING

4. Applies to
this project?
Yes/No

5. CONTROLS

6. ACTION BY?

7. RESIDUAL
RISK RATING
{High Medium
Low

Insignificant)

Underground
Services

Risk of electrocution,
explosion or flooding.

Medium

Yes

Undertake Services check through statutory
bodies/clients drawings wherever possible.
Competent person (defined by the HSE as someone
who has received, as a minimum, training from a
qualified operative) to check for unknown
underground services prior to machining using a
Cable Avoidance Tool {*Cat and Jenny"). Hand

. |excavate in areas of suspected live services to locate

and isclate from interference from mechanical
excavation. Notify statutory bodies/clients if
suspected live services are found. ALWAYS ASSUME
THAT ALL SERVICES ARE LIVE.

Responsibility of contractor / client to search services

Fieldwork Director

Low

Hrderake-Senvicescheskthroughstatutory

any-towers—

Weather .

Cold/ wet weather:
hypothermialice
Hot weather:
heatstroke/
dehydration

Electrocution

Low

Re-arrange fieldwork if practicable. Staff will be
issued with suitable clothing and suitable footwear.
Additional breaks to be taken in the event of very hot
weather. Work on site to be suspended in the event of
prolonged heavy rain, or when site becomes too
slippery to be safely worked.

Project Manager

Low

© Oxford Archaeology
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OAS Risk Assessment

Insert title in 'Properties’, under 'Description’

v. 1

1. HAZARD

2. RISK

3. RISK RATING
(High Medium
Low)

4. Applies'to
this project?
Yes/No

5. CONTROLS

6. ACTION BY?

7. RESIDUAL
RISK RATING
(High Medium
Low

Insignificant)

Weather forecasts should be monitored and
precautions taken in the event of predictions of
dangerous weather e.g. high winds - shelter in a
cabin or vehicle; electrical storms - shelterin a
vehicle. B

© Oxford Archaeology
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OAS Risk Assessment

Insert title in 'Properties’, under 'Description’

v. 1

1. HAZARD

2. RISK

3. RISK RATING
{High Medium
Low)

4, Applies to
this project?
Yes/No .

5. CONTROLS

6. ACTION BY?

7. RESIDUAL
RISK RATING
(High Medium
Low

Insignificant)

Noise

Hearing damage;
tinnitus

Medium

Hearing protection in the form of ear plugs, or
preferably ear defenders compatible with hard hats,
must be available for sites where noise is likely to be
a hazard.

As a general rule of thumb, if you are having to raise
your voice to make yourself heard by someone less
than 2 m away, the noise level is likely to be higher
than 80 decibels. At this leve! it is advisable although
not compulsory to wear ear defenders or ear plugs.
This advice must be passed on to all staff by the
person responsible for monitoring sound levels
{usually the Supervisor or Project Officer). If you have
to shout to be heard, the level is likely to be in excess
of 85dB. At this level the wearing of ear defenders or
plugs is mandatory, and must be enforced by the

Supervisor or Project Officer.

Hearing protection zones must be established on
sites where noise is a problem, and appropriate PPE
worn within them. in most case this zone will be the
area around a working mechanical excavator

Fieldwork Director

Low

Greatcare-to-betaken-when-clearing-areas—moving
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QAS Risk Assessment Insert titie in 'Properties’, under 'Description’ v. 1

1. HAZARD 2, RISK 3, RISK RATING (4. Appliesto |5. CONTROLS 6. ACTION BY? 7. RESIDUAL
(High Medium this project? ' RISK RATING
Low) Yes/No ) , (High Medium

Low

Insignificant)

© Oxford Archaeology Page 10 of 16 . December 2009




QOAS Risk Assessment

Insert title in 'Properties', under 'Description'

v. 1

1. HAZARD

2. RISK

3. RISK RATING
(High Medium
Low)

4. Applies to
this project?
Yes/No

5. CONTROLS

6. ACTION BY?

7. RESIDUAL
RISK RATING
(High Medium
Low

Insignificant)

Manual handling

Risk of strain injuries
from incorrect or
excessive manual
handling

Medium

A considerable amount of manual handling will be
involved in the archaeological work. This will include
loading and unloading equipment, liffing
wheelbarrows and buckets, shovelling , lifting soil
samples. -

Consideration must always be given to whether the
load in question can be lifted by other means, e.g. the
mechanical excavator can be used for large quantities
of spoil unless archaeological circumstances dictate
otherwise.

Members of the excavation team will not be asked to
lift loads beyond their capabilities.

Manual lifting will be carried out carefully, and in a
manner calculated not to cause injury to the lifter. in
general, for the type of loads predicted, this means a
lift carried out with the load close to the body. The
back of the lifter should be kept upright so that the
legs rather than the back provide the lifting force.
Staff will be rotated so that they do not perform very
repetitive tasks (eg hand cleaning with trowels) for
very long periods.

Buckets will be filled to take account of the abilities of
the user, and the distance/gradient to be travelled.
Shovels and spades will be used from a firm, stable
standing position which uses the legs rather than the

Fieldwork Di(ector

Low

© Oxford Archaeology
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OAS Risk Assessment

Insert title in 'Properties’, under 'Description’

v. 1

1. HAZARD

2. RISK

3. RISK RATING
(High Medium
Low)

4, Applies to
this project?
Yes/No

5. CONTROLS

6. ACTION BY?

7. RESIDUAL
RISK RATING
{High Medium
Low

Insignificant)

back to lift the weight. The surrounding area is to be
free of obstructions and other personnel.

When using a pick or mattock, the users feet must be
placed apart to obtain a firm footing, and the pick
wielded so that the point of contact is within easy
reach, but not too close to the feet. The surrounding
area, including overhead, is to be free of obstructions
and other personnel. '

Care is required when carrying trowels, and when
putting high manual pressure on the trowel when
pulling towards the body. In the latter situation the
trowel may slip or jump against the user.
Wheelbarrows will be loaded only to the lifting and
pushing capabilities of the pusher, taking account of
the weight and bulk of the material, and of the route to
be travelled. Plank runs will be instalied if the ground
conditions require them, and will be kept clean and as
dry as is practicable. Where the run goes uphill,
planks with treads will be installed on either side of
the central plank.

© Oxford Archaeology
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OAS Risk Assessment

Insert title in 'Properties’, under 'Description’ '

3

v. 1

1. HAZARD

2.RISK

3. RISK RATING
{High Medium
Low)

4. Applies to
this project?
Yes/No

5. CONTROLS

6. ACTION BY?

7. RESIDUAL
RISK RATING
(High Medium
Low

Insignificant)
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OAS Risk Assessment

Insert title in 'Properties’, under 'Description’

ADDITIONAL RISK ASSESSMENT

HAZARD RISK RISK RATING |CONTROLS ACTION BY? RESIDUAL
(High Medium RISK RATING
Low) {High Medium
Low
Insignificant)
Lack of Personal injury M Garden contractor Simon will be present and has worked with contractors Al Low
understanding /clear before. In general, the OA archaeoclogist,the contractors and Simon will
communication due establish a clear system of hand signals relating to the use of the
to language mechanical excavator. As is normal practice, the OA archaeologist will not
difficulties work within the swing of the machine unless the bucket has been removed
{contractors staff are from the excavation and rested on the ground - in this case the OA
German) archaeologist must be absolutely sure that her/his intention has been
understood before they enter the excavation to investigate or record.
© Oxford Archaeclogy Page 14 of 16 December 2009




0QAS Risk Assessment

@

Insert title in 'Properties’, under 'Description’

ADDITIONAL RISK ASSESSMENT
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QAS Risk Assessment

Insert title in 'Properties’, under ‘Description’

v. 1

RISK

The following empty rows are for the assessment of additional risks during the course of the works WHEN ARRIVING AT THE SITE FOR THE FIRST TIME, IT IS

IMPERATIVE THAT A FURTHER ASSESSMENT OF THE RISKS IS UNDERTAKEN, AND THE FINDINGS/REQUIRED ACTIONS ARE RECORDED BELOW TO FORM

|PART OF THE INDUCTION, BEFORE WORK COMMENCES. Some risks will only become apparent once you are on site.
HAZARD

RISK RATING (High

CONTROLS, and DATE RISK ACTION BY? RESIDUAL RISK RATING [TOOLBOX
Medium Low) IDENTIFIED {High Medium Low TALK
' Insignificant) GIVEN?

-l
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Finds Compendium

Site Code Invoice Code Site Name Accession No OAU No

OXNORH 10 OXNNORHWR 11 Norham Road. Oxford oa '543

Finds materials summarised for Site Code: OXNORH 10 and invoice code: OXNORHWB
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Boxes  Contexts Sherds Weight (g)

Animal Bone 2 10 355 MISC.01 - mixed box
Pottery | ! N MISC.01 - mixed box
Totals: 11 360 ¢
Total No of + Miscellaneous Box Sizes:
Bo?(es: 1 miscellaneous boxes MISC.01 Size 2

14 December 2010 Page | of 2
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